
 
 

Westholme Infant School 

Billinge House, Preston New Road 
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Tel:  01254 686590 
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Part-time After School Care Position 
Required for October 2018 

 

Westholme School, established in 1923, is a successful independent school located on the rural outskirts of 

Blackburn. The school is based across 3 sites, providing a first class education to around 700 pupils, aged 3 

months - 18 years. At Westholme we pride ourselves on our holistic approach to education where boys and 

girls are encouraged to fulfil their potential in all aspects of the curriculum and beyond. Hard work and 

endeavour are recognised and valued as highly as attainment and our positive approach to teaching and 

learning is underpinned by a supportive pastoral system. A fully rounded education is endorsed at all ages 

and staff give their time generously to provide an extensive range of activities, after school care, societies 

and trips which enriches provision for every pupil.  The website provides a comprehensive insight into our 

diverse choice of extracurricular opportunities and multiple achievements. 

 

The Post 

This post is designed to primarily to cover extended care and after school care within the Infant and Junior 

school; the successful candidate will be required to work closely with staff and children. We are looking for 

an After school Care Assistant who can bring fun, experience, enthusiasm, professionalism and drive to our 

settings. 

 

Your responsibilities will include: - 

• Helping prepare and deliver quality play opportunities within a safe and caring environment as per 

the time table 

• Providing comprehensive care for the children including delivering them safely to parents or 

carers at pick up time 

• Setting up the play space including moving furniture and play equipment (Infants) 

• Providing refreshments and ensuring that hygiene, health and safety standards are met. 

• Meet and greet the children on arrival 

• Administering first aid when necessary 

• Consulting with children and involving them in planning activities. 

• Helping with after school care administration, where necessary. 

• Helping KS2 children with their homework. 

• Facilitating good communication with all members of the organisation, parents and school. 

• Undertaking appropriate and relevant training. 

• Keeping the work environment healthy, safe and secure. 

• Working within the framework of the school’s policies and procedures. 

Essential skills required for the role: 

• Experience of working with children (ideally 4 to 11 year olds) 

• Ideally you will have a full and relevant Level 3 qualification  or a TA qualification  

• Understanding the varied needs of children and their families 

• Understanding the issues involved in the delivery of quality play care 

• Understanding the issues of equal opportunities 



 

 

• Provide and facilitate safe and creative play 

• Good communication skills 

• Able to work as part of a team 

• Sound judgement and common sense 

The successful applicant must have the ability to work well within a team and have empathy and 

understanding with young children.  Further details regarding the required skills and attributes will be 

available on application. 

 

Hours - either 3:45pm – 5:45pm, or 4:00pm – 6:00pm (depending on whether a shift is at the Junior or 

Infant site) three days a week (currently Monday, Tuesday and Wednesday). 

 

Reports to:  Headteacher of Infants and Juniors/ Deputy Head of Infants/ Juniors 

Accountable to:  Principal 

 

Job Type: Part-time 

Remuneration: ranges between £7.05 and £7.70 per hour 

 

*This is a term time only post. Holidays will fall when the school is not in session. 

 

Applications using the school form should be sent to the Headteacher of Infant and Juniors at 

juniorschool@westholmeschool.com no later than Sunday 30th September.  Interviews will be held the 

week beginning 1st October.  Applicants who have heard nothing by 10th October should assume they have 

been unsuccessful.  The position will commence when all DBS checks have been completed and references 

received. 

 

Westholme School is committed to safeguarding and promoting the welfare of children and all staff must 

share this commitment – please refer to our Safer Recruitment and Safeguarding policies on the website.   

 

Westholme School is committed to equality of opportunity in all areas of its work. All individuals will be 

treated in a fair and equal manner and in accordance with the law regardless of gender, marital status, race, 

religion, colour, age, disability or sexual orientation. 

 

 
September 2018 


