
 

 

Junior Pupil Acceptable Usage Policy (AUP) 

Please note this code of conduct applies equally in school and at home, including Home Learning. 

 

IT Usage  

Ensure that your use of IT, both in school and outside of school, on personal and school owned devices 

(including mobile phones), will not cause Westholme School, staff, pupils or others distress or bring your or 

their character into disrepute. Always ask for help from a teacher or suitable adult if you are not sure what to 

do or if you think you have done something wrong. It is important to remember that the School is here to 

support you.  

At Westholme pupils are expected to: 

 Only use IT systems as instructed by the teacher.  

 Ask a teacher or suitable adult if you want to use the computers/tablets. 

 Only use activities that a teacher or suitable adult has told or allowed you to use. 

 Take care of the computer and other equipment. 

 Be responsible for your behaviour when using the internet. 

 Never download or try to install software on school computers or laptops. 

 Check with a teacher before using external storage devices eg USB sticks. 

 Only log on to the school network with your own class username and password. 

 Respect the privacy and ownership of others’ work at all times. 

 Only use the school’s printers with your teacher’s permission. 

Filtering and how to request site to be unblocked 

Never attempt to bypass the school’s Internet filtering system. It is there for your safety and block access to 

sites or material which is deemed inappropriate or offensive. On occasion this might result in legitimate use 

sites being blocked. In this event you should contact the ICT Support Team who will review the site and 

take appropriate action to either unblock the site or explain why the site needs to remain blocked. 

Monitoring  

 Be aware that your use of the Internet and other related technologies can be monitored and logged and can 

be made available to your teachers. 

How to report incidents 

 It is very important that you report any concerns you might have. 

 

 If you are a victim of online bullying or view content which you find upsetting or offensive, 

regardless of whether this happens inside of school or not, it is important that you report it. 

 



 In school you must tell a teacher or suitable adult if you see something that upsets you on the 

screen. You could report something to: your class teacher, to the Headteacher or to the 

Deputy Headteacher or to any other member of staff that you feel comfortable talking to.  

 

Pupils who do not use ICT responsibly at school may be subject to disciplinary procedures. 

Parents may be contacted and pupils’ access to facilities may be limited. 

 

Addendum to student Acceptable Usage Policy (AUP) 
 

As we are all now using the internet more, including home learning (HL) platforms, the following has been added as 

an addendum to the existing student AUP 

 
 The AUP you signed in September is still current and valid so please remind yourself of its contents (above). 

This includes ensuring that your use of IT, both in school and outside of school, on personal and school owned 

devices, will not cause Westholme School, staff, pupils or others distress or bring your or their character into 

disrepute. 

 When using Microsoft Teams ‘chat’ remember that everyone in your class can see what you post including 

your teacher. It is therefore very important that you think carefully before you post anything. Inappropriate 

comments will be dealt with and your parents may be informed. 

 The only member of staff who is currently allowed to use the live video function through Microsoft Teams is 

Rachel, our school wellbeing advisor. You will however, see that some staff have recorded some lessons to 

aid their teaching with you. 

 Any recordings must not, under any circumstances, be saved, forwarded or posted on any other online 

platform, including social media, without the permission of that member of staff. 

 You must only ever use school channels to communicate with a member of staff. These channels are 

your school email address, Microsoft Teams and Class Charts. Members of staff will only ever use 

their school email address and the above channels to communicate with you. 
  

Your safety is of paramount importance. You are going to be spending more time online and this puts you at 

a higher risk of negative experiences. Online perpetrators looking to exploit young people are using this time 

of extra use to initiate more contact. People are stressed and struggling with the changes happening and 

feelings of isolation and they may take this out on other people online by being unkind and bullying.   

It is essential therefore, that you are aware of the following ways to report or raise concerns whilst online: 

 Childline - for support 

 UK Safer Internet Centre - to report and remove harmful online content 

 CEOP - for advice on making a report about online abuse 

 

You can also report concerns to your parents and members of staff at school via email or Microsoft 

Teams. Just because you are not seeing staff every day, does not mean they are not still here for you 

if you need them. If something is worrying you, whether it is something to do with being online or 

not, reach out. We will do everything we can to support you. 

 

                                                                            

https://www.childline.org.uk/?utm_source=google&utm_medium=cpc&utm_campaign=UK_GO_S_B_BND_Grant_Childline_Information&utm_term=role_of_childline&gclsrc=aw.ds&&gclid=EAIaIQobChMIlfLRh-ez6AIVRrDtCh1N9QR2EAAYASAAEgLc-vD_BwE&gclsrc=aw.ds
https://reportharmfulcontent.com/
https://www.ceop.police.uk/safety-centre/

